
‭Insert Company Name‬

‭Actions log‬
‭Use the Actions log to capture agreed actions and track progress. It can also serve as a formal record for after-action reviews and/or in the event of a‬

‭post-crisis investigation.‬

‭Meeting Chair‬ ‭Meeting date‬

‭Meeting‬

‭Participants‬
‭Meeting time‬

‭AGREED ACTION‬ ‭OWNER‬
‭PRIORITY‬‭1-3‬ ‭STATUS (‬‭Complete /‬

‭pending)‬

‭Internal and Highly Confidential‬
‭www.socialsimulator.com‬

‭1‬
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